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2) Set up panels. Make sure to label which column corresponds to which part of trifold. Page 2 right side is cover![image: ]
3) Set up front cover. Rectangle tool w/ gradient fills
[image: ][image: ]
	>>2nd rectangle for gold strip with gradient
4)Placing Pictures on Cover
	File>Place>
1) Front Cover
2) Front Cover Logo
3) Front Cover Grapes
Resize to fit
5)Setting up the inside
· File>place>txture
· Resize to fit entire 1st page if needed
· Make new rectangle with for front left panel, or copy paste from the cover and resize
· Apply Drop shadow to rectangle. Have rectangle selected then click Object>Effects>Drop Shadow


· Place leaves image behind rectangle
· File>place>leaves.png
· Right Click>Arrange>Send Backwards
· Add ‘our history’ title and Lorem ipsum text
· Make text box>Select ‘Type’ from menu>Fill with Placeholder Text
· Place ‘littleVineyard’ image
6) Inside Center Column
· Line tool to make 2 lines, text box for title inside those lines
· Body Text
· Click & hold rectangle tool to see more options
· Select Ellipse tool
· Draw circle on center panel below ‘Our Wines’ and lines
· Change the fill and color to none
· Select type tool and click within the circle. 
· Add place holder text
· Drop cap
· With text selected bring up the paragraph window. If it is not already on the screen select ‘window’>’type and tables’>’paragraph’
· The drop cap option should be on the bottom left, if not hover over icons and it should say drop cap. Use the arrow keys to make it say 2.
7) Right inside column
· Insert ‘glassgrapes’ png
· Copy and paste the ‘our wines’ title from the center column and paste it into the right column
· Change the text to say ‘events’
· Make text box the length and width of the column
· Fill with place holder text
· Text wrapping
· Bring up text wrap window>text wrap
· Select the ‘wrap around object shape’ option
· Under contour options select the detect edges option
· Adjust the offset settings as needed to increase or decrease space between image and  text
· Add a bulleted list
· Select an area of  text>type>Bulleted & Numbered List>apply bullets 
8) 
Back Cover and Inside Flap
· Draw a rectangle on the left  side of the inside flap
· Lower transparency
· Place ‘backcovervineyard.png’ on document
· Resize to take up back cover and inside flap width.
· Position on bottom
· Put more text above the backcovervineyard image
· Place back cover logo on back cover column
· Type on a path (tagline)
· Use pencil tool OR pen tool to draw path along hill tops
· Click and hold on the type tool to bring up more options
· Select type on a path tool.
· Hover over path with type on a path tool selected. Notice plus sign when on path. Position cursor over path, click and type a tag line.


· 
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