PDF Accessibility in Acrobat Pro DC
[bookmark: _GoBack]Make PDFs accessible (Acrobat Pro DC)
[bookmark: main-pars_text_1]The Make Accessible action walks you through the steps required to make a PDF accessible
Choose Tools > Action Wizard.
The Action Wizard toolset is displayed in the secondary toolbar.

1. From the Action List, click Make Accessible.
2. Select the files that you want to apply the Make Accessible action to. By default, the action runs on the document that's currently open. 
3. Click Start.
4. Follow the prompts to complete the Make Accessible action.
[bookmark: main-pars_header_1]Check accessibility of PDFs (Acrobat Pro DC)
[bookmark: main-pars_text_6]The Full Check feature in Acrobat DC checks a PDF for many of the characteristics of accessible PDFs. You can choose which accessibility problems to look for and how you want the results reported.
1. Choose Tools > Accessibility.
2. In the secondary toolbar, click Full Check.
3. In the Report Options section, select options for how you want to view the results
4. Select a page range if you prefer to check individual pages of a document.
5. Select one or more of the Checking Options.
6. Click Start Checking. 
The report displays one of the following statuses for each rule check:
· Passed: The item is accessible.
· Skipped By User: Rule wasn't selected 
· Needs Manual Check: The Full Check  couldn't 
· Failed: The item didn't pass the accessibility check.
[image: Accessibility Checker]
Accessibility Checker rules statuses.

Fix accessibility issues (Acrobat Pro DC)
[bookmark: main-pars_text_3]To fix a failed check after running Full Check, right-click (Windows) or Ctrl-click (Mac OS) the item in the Accessibility Checker panel. Choose one of the following options from the context menu:
[bookmark: Fix:]Fix: Acrobat either fixes the item automatically, or displays a dialog box prompting you to fix manually.
[bookmark: Skip_Rule:]Skip Rule: Deselects this option in the Accessibility Checker Options dialog box for future checks .
[bookmark: Explain:]Explain: Opens the online Help  where you can get more details about the accessibility issue.
[bookmark: Check_Again:]Check Again: Runs the checker again on all items. Choose this option after modifying one or more items.
[bookmark: Show_Report:]Show Report: Displays a report with links to tips on how to repair failed checks.
[bookmark: Options:]Options: Opens the Accessibility Checker Options dialog box, so you can select which checks are performed.
[bookmark: main-pars_header_3]Accessibility issues
[bookmark: main-pars_header]Document
[bookmark: main-pars_header_34]Prevent security settings from interfering with screen readers
1. [bookmark: main-pars_text_4]Choose File > Properties > Security.
2. Choose No Security from the Security Method drop-down list.
3. Click OK and close the Document Properties dialog box.
[bookmark: main-pars_text_38][bookmark: main-pars_header_35]Image-only PDF
1. [bookmark: main-pars_text_5]Choose Tools > Enhance Scans.
The Enhance Scans toolset is displayed in the secondary toolbar.
2. In the secondary toolbar, choose Recognize Text > In This File.
3. Select the pages you want to process, the document language, and then click  Recognize Text.
[bookmark: main-pars_header_36]Tagged PDF
[bookmark: main-pars_text_7]To fix this item automatically, select Tagged PDF on the Accessibility Checker panel, and then chooseFix from the Options [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/access_options.png] menu. Acrobat automatically adds tags to the PDF.
To specify tags manually, do one of the following:
· Enable tagging in the application in which the PDF was authored, and re-create the PDF.
· Choose Tools > Accessibility > Autotag Document in Acrobat DC. The Add Tags Report appears in the navigation pane if there are any issues. The report lists potential problems by page, provides a navigational link to each problem, and provides suggestions for fixing them.
· Choose Tools > Accessibility > Reading Order in Acrobat DC, and create the tags tree. 
· Open the Tags [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/tags.png] panel and create the tags tree manually. To display the Tags panel, chooseView > Show/Hide > Navigation Panes > Tags..
[bookmark: main-pars_header_10]Logical reading order
[bookmark: main-pars_text_8]Verify this rule check manually. Make sure that the reading order displayed in the Tags panel coincides with the logical reading order of the document.
[bookmark: main-pars_header_37]Document language
· [bookmark: main-pars_text_9]Choose File > Properties > Advanced and then select a language from the drop-down list in theReading Options section
· Set the language for a block of text by selecting the text element or container element in theContent [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/content.png] panel. Then, right-click (Windows) or Ctrl-click (Mac OS) the text and chooseProperties from the context menu and choose a language from the Language drop-down list
[bookmark: main-pars_header_39]Title
1. [bookmark: main-pars_text_10]Choose File > Properties > Description.
2. Enter a title in the Title text box.
3. Click Initial View, and then choose Document Title from the Show drop-down list. 
4. Click OK to close the Description dialog box.
[bookmark: main-pars_header_40]Bookmarks
[bookmark: main-pars_text_11]To add bookmarks to the document, select Bookmarks on the Accessibility Checker panel, and choose Fix from the Options [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/access_options.png] menu. In the Structure Elements dialog box, select the elements that you want to use as bookmarks, and click OK
[bookmark: main-pars_header_38][bookmark: main-pars_header_8]Page content
[bookmark: main-pars_header_18]Tagged content
[bookmark: main-pars_text_13]This check reports whether all content in the document is tagged. Make sure that all content in the document is either included in the Tags tree, or marked as an artifact.
Do one of the following to fix this rule check:
· Open the Content [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/content.png] panel and right-click (Windows) or Ctrl-click (Mac OS) the content
· Tools > Accessibility > Reading Order. Select the content, and then apply tags as necessary.
· [bookmark: main-pars_header_25]Assign tags using the Tags [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/tags.png] panel. Right-click (Windows) or Ctrl-click (Mac OS) the element in the Tags tree, and choose Create Tag From Selection
[bookmark: main-pars_header_26]Tab order
1. [bookmark: main-pars_text_15]Click the Page Thumbnails panel on the navigation pane.
2. Click a page thumbnail, and then choose Page Properties from the Options [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/access_options.png] menu.
3. In the Page Properties dialog box, choose Tab Order. Then, select Use Document Structure, and click OK.
4. Repeat these steps for all thumbnails in the document.
[bookmark: main-pars_header_29]Tagged multimedia
[bookmark: main-pars_text_30]Tag the content by choosing Tools > Accessibility > Reading Order. Select the content, and then apply tags as necessary.
[bookmark: main-pars_header_30][bookmark: main-pars_header_33]Accessible links
[bookmark: main-pars_text_20]To create accessible links is with the Create Link command, which adds all three links that screen readers require to recognize a link
[bookmark: main-pars_header_9]Forms
[bookmark: main-pars_header_41]Tagged form fields
[bookmark: main-pars_text_23]To tag form fields, choose Tools > Accessibility > Autotag Form Fields.
[bookmark: main-pars_header_42]Field descriptions
[bookmark: main-pars_text_24]To add a text description to a form field:
1. Select one of the Form tools, and then right-click (Windows) or Ctrl-click (Mac OS) the form field.
2. Choose Properties from the context menu.
3. Click the General properties tab.
4. Enter a description of the form field in the Tooltip field.
[bookmark: main-pars_header_7]Alternate text
[bookmark: main-pars_header_15]Figures alternate text
· [bookmark: main-pars_text_21]Select Figures Alternate Text in the Accessibility Checker panel, and choose Fix from the Options [image: https://helpx.adobe.com/content/dam/help/en/acrobat/using/access_options.png] menu. Add alternate text as prompted in the Set Alternate Text dialog box.
· Use the Tags panel to add alternate text for images in the PDF.
Additional Resources
· Adobe Accessibility
· http://adobe.com/accessibility
· WebAIM on PDF Accessibility
· http://www.webaim.org/techniques/acrobat/
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