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Adobe Flash I Workshop
This 90 minute course will prepare you to use Adobe Flash.  In this class you will learn basic functionality of Adobe Flash by creating a multimedia presentation.  Adobe Flash is an animation creation application.  Most websites that integrate moving images or videos are using Flash.
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Upon completion of this workshop you will be able to:
· Understand Adobe Flash Fundamentals

· Getting Started 
· Using Tweens
· Finishing the Final Elements
· Saving and/or Publishing a Flash Video
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The files will be downloaded to a folder on your desktop named training_temp 

To download workshop files: 
1. Go to www.wwu.edu/techcenter
2. Click the Workshop Files link

3. Click the “Adobe Flash I” link

4. Choose Run or Open to download the class files


[image: image3]Elements of the Work Area
Learning the elements of the work area will allow you to find the tools you will be using as a part of this course. If you have used any other Adobe products, some of the interface will be familiar to you. See Figure 1 for an image of the basic work area in Adobe Flash with some of the key elements highlighted.

1. Open Adobe Flash
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The Tool Pallet
Learning about the tool pallet will allow you to find the tools you will be using as a part of this course. See Figure 2 for an image of the tool pallet with each tool labeled. The tools you will be using most often as a part of this course are bolded.

1. Locate the tool pallet
2. Hover over a tool icon to see its name
3. Click on a tool icon to use the tool

Tip: Many of the tools also have a quick-select 

key on the keyboard associated with them. The 
quick-select key can be found in brackets after 
the name of the tool seen while the mouse is 
hovering over it.
Tip: A small, black triangle indicates that there
are different modes available for a tool. (Ex: see

stroke color and fill color.)

The Timeline Panel
The execution of all the layers created in the timeline panel is what makes up the completed video. See Figure 3 for an image with all the key elements of the timeline panel labeled.

1. Locate the timeline panel
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Determining Size and Frames Per Second
Determining the dimensions and frames per second of your video must be done at the very beginning, or you will encounter problems later on in the process.
2. Click on the stage using the selection tool
3. Determine the size you want your video presentation to be using the properties panel (default size is 550 x 400 pixels)
4. Determine the rate of frames per second using the properties panel (default rate is 12 fps)
Creating Layers
It is helpful to determine how many layers you will need and to name those layers appropriately. You may need to add more layers throughout the process of creating your video presentation.
1. Click the insert layer button in the timeline panel (see Figure 3) to add a new layer
2. Double-click the layer name to label the layer appropriately
3. Click and drag the layer name to move it before or after a different layer
Tip: You can use the show/hide layer tool and the lock/unlock layer tool while you are working on your video presentation to help prevent you from modifying something you do not want to change.

Setting Up the Background
Setting up the background layer must be done first, as every other layer will appear on top of it.
1. Click on the rectangle tool in the tool pallet
2. Click on the stroke color tool in the tool pallet
3. Click on the white square with a red slash (no outline stroke)
4. Click on the fill color tool in the tool pallet

5. Click on the color you want for your video presentation background

6. Click and drag to draw a rectangle over the entire stage area
7. Add a keyframe to the final frame of the video presentation (See: Adding Keyframes) to ensure that the background remains for the entire duration of the video
Adding Keyframes
Mastering keyframes is important, as they are the frames in which you define a change to an object’s properties for an animation.
5. Click on the frame in the layer in the timeline panel where you want your object to first appear
6. Press F6 to add a keyframe to the desired frame

7. Draw in a shape (See: Creating a Modifiable Object)

Note: The blank keyframe ( ) will become a filled keyframe (    ) after an object has been drawn. 

8. Click on the frame in the same layer in the timeline panel where you want your object to no longer appear

9. Press F7 to add a blank keyframe

Tip: F5 inserts a frame that extends the timeline, F6 inserts a keyframe with a copy of all the objects that existed in the previous keyframe, and F7 inserts a keyframe with no objects.
Creating a Modifiable Object
Objects must be created in appropriate layers in order to appear at the desired time frame in a video presentation.

1. Add a keyframe to the frame in the layer where you want your object to first appear
2. Click on a drawing tool (i.e. pencil tool, brush tool, line tool or rectangle tool) in the tool pallet
Note: Click and hold on the rectangle tool to select other shape tools such as the oval tool.
3. Choose the stroke color (or no stroke) and fill color using the tool pallet
4. Click and drag on the stage to create an object
5. Click on the free transform tool in the tool pallet

6. Click on the object. Anchors should appear around the object.
7. Click and drag the anchors to change the object’s size. See Figure 4.
Note: Hold the Shift key on the keyboard while you click and drag to maintain the proportions of the shape you are modifying.

8. Add a blank frame to the frame in the layer where you want your object to no longer appear
OR
9. Add a keyframe to the final frame of the video presentation if you want your object to remain until the end of the video.
Tip: Shapes can be selected and nudged in any direction with the arrow keys if they are not exactly where you want them to be.
Using Color Swatches and Effects
Using color swatches and effects allows you to add more realistic dimensions and shadows to elements of your video presentation.
10. Click on the selection tool
11. Select the object you want to add color effects to
12. Click on the down arrow next to type in the color panel to view color effects options

13. Pick your desired color effect. An effect modifying tool with sliding arrows at each side should appear in the color panel. See Figure 5.
14. Double-click on the sliders to choose the desired colors
15. Click and drag the sliders until the desired effect is produced
Note: You can use the paint bucket tool to click on an object and change where the radial color effect is centered to change where the “light” hits the object. This can make objects look more three dimensional.

Tip: You can click-and-drag the swatches panel between the color panel and the library panel so you can work with both the color panel and the swatches panel at the same time.


Using the Subselection Tool
The subselection tool allows you to modify objects that you have created.
1. Click on the subselection tool
2. Highlight the object you want to modify with the subselection tool. A set of anchor points around the edges of the object should appear. Additional handles radiate from the anchor points. See Figure 6.
3. Click and drag the handles to modify the object. 
Note: Handles change the angle or curve of the line between the anchor points.
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Motion Tweens
Motion tweens allow you to manipulate the motion of a modifiable object.

1. Add a keyframe to the frame in the layer where you want your object to first appear

2. Draw in a shape as you want it to first appear
3. Add a keyframe to the frame in the layer where you want your object to stop being manipulated

Note: Stay selected on the final keyframe while you manipulate your object.

4. Move your object using the selection tool to where you want it to end up

5. Right-click on the grey area in-between the beginning and ending keyframes in the timeline panel

6. Click “Create Motion Tween.” The grey area should turn purple with an arrow in it.
Shape Tweens
Shape tweens allow you to manipulate both the motion and the shape of a modifiable object at the same time.
16. Add a keyframe to the frame in the layer where you want your object to first appear
17. Draw in a shape as you want it to first appear
18. Add a keyframe to the frame in the layer where you want your object to stop being manipulated
Note: Stay selected on the final keyframe while you manipulate your object.

19. Move your object using the selection tool to where you want it to end up
20. Modify the size of your object using the free transform tool to the size you want it to end up

21. Right-click on the grey area in-between the beginning and ending keyframes in the timeline panel

22. Click “Create Shape Tween.” The grey area should turn green with an arrow in it.
Tip: Press Ctrl + Enter at any time to preview your video presentation in the Flash player or use the comma and period keys on your keyboard to advance backward or forward through frames one at a time.
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Adding Music
Adding music to your video presentation can add to the interest or mood you are trying to convey.
23. Make a new layer for your music to go into
24. Click on File
25. Hover over Import. Several options will appear to the right.

26. Click on Import to Library
27. Find your music file

28. Click Open. Your file will show up in your library panel.
29. Click on the frame in your music layer that you want your music to start

30. Click and drag the song from your library panel onto the stage. A sound wave image should appear in the layer in the timeline panel
Note: If the sound wave starts at the frame where you want your music to begin playing, you can stop at this step. If there is a flat line before the sound wave starts, move on to the next set of steps.

31. Click on any frame in the music layer. The properties panel should show information about the music file.
32. Click on Edit in the properties panel. A pop up window named Edit Envelope should come up.

33. Zoom out until you can see the beginning of the sound wave
34. Click and drag the grey bar in the center to the right until it is placed where the sound wave starts. The area to the left should become shaded grey. See Figure 7.
35. Click OK
Using Action Script
Action script is the programming code associated with Adobe Flash. One use of action script tells the program you are finished modifying your video presentation. You can learn more about action script by taking a more advanced class about using Adobe Flash.
1. Make a new layer for your action script to go into
2. Click on the frame in your action script layer where you want your video presentation to stop
3. Click on Window
4. Click on Actions. An actions panel window pop up should appear.
Note: You can click and drag the actions panel window over the properties panel to anchor it.

5. Type “stop();” in the actions panel to add the stop command
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.fla Files
You can save your video presentation as a .fla file if it is a work in progress. A .fla file allows you to edit your video presentation.
36. Click on File
37. Click on Save
38. Choose the location for your file to save

39. Name your video presentation in the File Name box
40. Click on Save

.swf Files
You can publish your video presentation as a .swf file to share it with others. A .swf file plays your video presentation in a Flash player, but does not allow you to modify it.
1. Click on File
2. Click on Publish Settings. A Publish Settings pop up window should appear.
3. Check the box next to Flash (.swf)
4. Click Publish

Note: Clicking OK instead of Publish will not publish your file.
.html Files
You can also publish your video presentation as an .html file. An .html file embeds the .swf file into itself, and then it can be uploaded to the internet as a website.
1. Click on File
2. Click on Publish Settings. A Publish Settings pop up window should appear.

3. Check the box next to “HTML (.html)”

4. Click Publish
Tip: You can publish your file in more than one format at the same time.
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Saving Files: On and Off Campus

	U:\Drive 

At WWU, all students, faculty and staff are given file storage space on a Novell Network drive. This storage space is for your exclusive use, no one else has permission to view or edit your files. Students have 500 MB of space. When you log in on campus, this network space will be your U:\drive. Your username will appear at the beginning of the drive name. 
	Off Campus Access


From off-campus, this space is available by logging in to myfiles.wwu.edu or through a connection called WebDav. Information about accessing the space from off-campus is available at the ATUS Help Desk web page:

http://www.wwu.edu/atus/helpdesk or by contacting the ATUS help Desk at 360-650–3333.


Printing Files

Page numbers in the footer alternate, so please select double-sided when printing workshop
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Great job! You have now completed the tasks necessary to effectively use the Adobe Flash I workshop. 
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The following resources were used to create the Adobe Flash I workshop: 
· Student Technology Center www.wwu.edu/techcenter
·  Class Files: http://www.wwu.edu/techcenter/webresources/workshops.shtml
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	Term:
	Definition:

	Fill Color
	Color of the inside of an object; use the paint bucket tool to change this color

	Stroke Color
	Color of the outside edge of an object; use the ink bottle tool to change this color

	Swatch Panel
	Location of more advanced coloring options

	Stage
	Area where you can add and modify elements that together create a video presentation

	Tween
	Allow you to modify objects within a video presentation; create the action within the animation

	Keyframe
	A keyframe with a copy of all the objects that existed in the previous keyframe

	Blank Frame
	A frame that can be inserted to extend the timeline

	Blank Keyframe
	A keyframe with no objects


Properties Panel





Stage





Tool Pallet





Timeline Panel





Finishing the Final Elements


Once you are satisfied with your video presentation, Adobe Flash allows you to add final touches.





Using Tweens


Tweens allow you to manipulate objects within an Adobe Flash video presentation. They create the action within the animation.





Getting Started


Adobe Flash has some basic techniques to master that are helpful in setting up most video presentations.





Menu Bar





Saving and/or Publishing a Flash Video


Adobe Flash allows you to save and/or publish your video presentation in a number of formats which differ in purpose.





Saving and Printing Files


You may want to save or print your files upon completion of this workshop.





Congratulations


You have successfully completed this workshop.





Understand Adobe Flash Fundamentals


Becoming familiar with the basic elements of the Adobe Flash user interface is the first step in the process of creating a video.








Download Class Files


If needed, you may download sample files that correspond to the workshop instructions for Adobe Flash. You may substitute files of your own creation.


 





Workshop Objectives


Each objective corresponds to a skill set that you will learn during this workshop.  The objectives will familiarize you with the Adobe Flash workshop.  For clarification of terms specific to Adobe Flash, please see the glossary of terms at the end of this workshop.








Resources


Resources are included for you to reference if you need further explanation.








Glossary 


This section defines terminology specific to Adobe Flash.  An understanding of these definitions may be necessary to successfully complete this workshop.
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