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WORDPRESS FOR WESTERN

*Wordpress is a free open source, web-based publishing tool you can maintain from anywhere
with an Internet connection. Wordpress supports Web 2.0 standard CSS and HTML. You can
use their built-in templates or supply your own code.

SETUPAWORDPRESSACCOUNT

Tip: Right-click to open your blog in a new win-

] dow and view your changes
Type http://wp.wwu.edu/ into your web browser.

Then on the homepage click

ADD PAGES

Create your Blog here Select New Page from "8

the My Blog drop- Dashboard
down menu, under- it
neath New.

© Follow  * Like

New Post
Comments Page
Customize Media

Widgets Link

Select Visual or Text Visual || Tex
viewing options Isua ext
Title your page

and add text My Blog

Permalink: hitp:/fpracticestcwordpress.cc
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If you really want to learn about teck

Edit text with the tool panel
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INSERT AN IMAGE
Press the create blog button after reviewing the page again. Click
ic
Create Blog To insert an image from your computer drop the image or
click op file

SelectFiles

L . . . i My Daocuments
Sign into the email account that you registered with and Select an image from My

click on the link to activate your account ; Title )
Y Type a title under Stephanie and Patty

click L Add Alternate Text, Caption, and Description if desired

Type in your username, password, and click - Sel Alignment
LOG IN elect an



& = None O%==Left O™ Center O ="Right

Select an image Size

© Thumbnail (150 % 112)
@ Medium (300 = 223)
O Large (1024 x 768)
@ Full Size (550 = 434)

Click
Insert into Post

Select From UEL to insert an image from the Internet

Note: Uploaded images appear in the  (3allery

INSERT A VIDEO
Click

Select a video either from My Documents or copy and paste
a URL

Note: The video won t appear in Edit Page so click
Preview page 4, yiey your video

INSERT A MEDIA FILE*

*A media file refers to content, such as a picture,
Word document, PDF document, or PowerPoint
presentation

Place cursor in blog where you want the document hyper-
link to appear

Click

Click
Select Files

Click on the link in the blog and select to
open the document

Select a document from My Documents (jpg, jpeg, png,
gif, pdf, doc, ppt, odt, pptx, docx.)

Click

Note: Wordpress automatically inserts the document title
and this will be the name of the hyperlink, too

Click Insert into Post

CHANGE PAGE THEME*

*Themes customize the look of your page

Select Themes from the —
Appearance 4rop-down Appearance

menu Themes {b

Select Random, A-Z,  Available Themes

or Popular under
Browse Themes Trending | 47 | Popular

Select a theme

Note: Some themes don 't support multiple pages and are

less customizable than others, so preview by selecting
Preview

PUBLISH YOUR PAGE

Click STy

Click View page

At the bottom of your blog, you can choose to recieve
e-mail notifications about comments

¥ Notify me of new posts via email.

BUDGGER2010'S BLOG

Note: Blogs post in reverse chronology (most recent, first)



EDIT PAGE OVERVIEW*

*In Edit Page you write or insert page content, edit your page visuals, control comments, and publish your page to
your webpage

Delete your post

Save your post
—_—

Return to (it Dashboard Page title

Change screen layout

Howdy, Alan |8
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Links
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count: 0

Appearance

Add

& Plugins SEO

Users

Tools

Settings Custom Docume\t Title [?] Characters Used: 0

@ Zotpress Reference

BIBLIDGRAPHY IN-TEXT

Options  ~

R
Publish your post

b Editorial Metadata

Custom Post/Page Met\Description [?] Characters Used: 0

@ Zotpress

Edit Flow

EX Subscriptions

mma separated [7]

oc Custom Post/Page Meta Keywords,

Custom Canonical URL [7] '] First Draft Date
When the first draft needs to be ready.

Word count



DASHBOARD OVERVIEW*

*Dashboard is your main control center that contains an overview of your activities on Wordpress and the activi-
ties of your readers, allows you to publish quick posts, and highlights trending discussion topics in Wordpress

Media library, This Blog: Updates
on Ttitle, Theme, Pri- Log Out
vacy, and Storage ! )

“Add g post

wnhu (@ Lozout P mysies @ Testing B + New W Follow vicway, Alan |

Dashboard Dashboard

Home
From Your WWU Administrator
Al sites are now hidden until explicitly set tofpublic. New sites are also created as private until they are ready to launch

site’s privacy or visibility, go toflettings, Reading and choose the appropriate setting. The setting "Allow search engines to index this site” is the most open setting and is appropriate for public sites. Far more information see
Privacy Settings.

Set up Jetpack! Some of your mostfiowerful capabilities are embedded here

@ Jepack For example, Widget Visibility is gfily possible if you first activate it. Read: Widget Visibility
Posts

Configure the AddThis plugi to enable users to share your content around the web.

2] Media Configuration options | Ighore this notice
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Ll Theme WWU Genesis Display Alan °
| wikis 0  Assigned
Privacy Private (Only registered users) Email butleras@students.wwu.edu 0  InProgress
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Tools
# Comments
[0 Settings
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"Change settings for pri- Edit page appearance'
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